PAYROLL OVERPAYMENT POLICY

1 Policy Statement

To establish Yeshiva University G ~hYslGie#)  policy and procedures for identifying,
correcting, and recovering salary overpayments
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HRIS and Payroll Services Departments are responsible for making timely and accurate salary
payments to University employees. When an overpayment is identified, the HRIS Department
will review the supporting wage records to determine the source of the error.
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The procedure for disputing a determination that an overpayment was made and the terms of
recovery shall be as follows:

1. If the employee intends to dispute the overpayment, terms of recovery, and/or seek a
delay, he or she must do so within one week of receipt of the Notice of Intent Letter.

2. dSG hYSIGAEsH) Wzet AGEDZYE 42 #SG GWRIZLIGG € DSALIGYOG N#SEY ZYG 1GGU ZT aGRGEIsY0
it. Such reply must address the issues raised by the employee, contain a clear statement
SYESDAKYO #SG hYS1GAcHL € DZEHZY NS dGOAIE 42 #SG ZIGIPALWGYE including whether it
AGIGGE 73 ECAGIGGE NS 1SG GWPIZUGG € DZESKZY GGOATESYO 1SG ZIGIPALWGYE AYE
provide a reason why the University agrees or disagrees.

3. The University must give the employee written notice that he or she has a right to meet
IS 4G GWBIZUGE 3HS5Y ZYG NGGU ZT aGRGSISY0 #SG GWRIZLGT € aGDIL 47 Esepzee AL
disagreements that remain regarding the deductions.

4. The University must provide the employee with written notice of its final determination
regarding the deductions within one week of such a meeting. In making its final
determination, the University WZet BZYEEGT SG GWDIZLIGG € AGG dAG AYE 11SGHSGA 456
overpayment appeared to the employee to be a new wage rate (i.e. a raise). When
making a final determination regarding the amount of the deduction to be made per pay
period and the date such deduction will commence, the University must consider the

§eEZGE AAEGE §Y $SG GWDIZLIGG € dGaZGet regarding the amount of each deduction.

See Footnote *
In the event an employee avails himself or herself of this dispute procedure, the University may
not commence taking deductions until at least three weeks after issuing a final determination.

6 Enforcement

The University reserves the right to take additional steps to recover overpayments, including
legal proceedings.

7 Positive Relationships

The Human Resources Division has established the above guidelines to ensure that a policy and
process is in place for salary overpayments. The University is mindful that issues around
TWZYGL_PAY DZ£G A SAIEESED 170 GWhIZLIGGE AVE WAL dG ESTIDZi 2 AEEGES EZKIDAKZY AVE
recovery of all overpayment funds should be undertaken with discretion and in a matter that
PAGEGAIGE #SG GWDIZLIGG € ESOVHL

8 Contact

Payroll Services Department: Effie.Smith@einstein.yu.edu

With respect to employees subject to a collective bargaining agreement, please refer to the dispute resolution
provisions contained in the applicable collective bargaining agreement.
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